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Bidder’s Checklist 

 
Bidder Name _______________ 

 

 
 

Submit this Bidders Checklist with your bid document.  Failure to submit this Checklist at bid 

opening may deem your bid as non-responsive. 

 

 

Required items 

 

                          Bidder Information Sheet   page 2 

 

                          Bidder’s Checklist (this form)        page 4 

 

                          Delivery Day Confirmation     page 13-14 

 

                          D.o.D Fresh Fruit & Veg. Fee for Service  page 15  

     

                          References      page 17 

 

                          Price Sheets     page 19-22 

 

                          Non-Collusion Declaration   page 25 

 

                          Authorized Signature   page 26 
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SACRAMENTO CITY UNIFIED SCHOOL DISTRICT GENERAL TERMS AND CONDITIONS 

 

1. EXECUTION OF CONTRACT - Issuance of a Purchase Order shall be evidence the 

contractual agreement between the bidder(s) and the District and the bidder's acceptance of these Bid 

Instructions and Conditions. 

2. DELIVERY - Time and manner of delivery are essential factors in proper performance under the 

contract. Unless otherwise specified, the successful bidder(s) shall be responsible for delivery and shall 

pay all costs, including drayage, freight and packing for delivery to locations in the District as may be 

specified in the bid form. Each item shall be securely and properly packed and clearly marked as to 

contents. All items purchased for delivery by truck or freight line shall be palletized. The preferred pallet 

size should be 48" long by 40" wide. All shipments shall be accompanied by a packing slip and the 

District purchase order number shall appear on all cases and packages. 

3. MATERIAL SAFETY DATA SHEETS- For all products requiring a Material Safety Data 

Sheet - 
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render invoices in duplicate for materials delivered or services performed under the contract, to the: 

Sacramento Unified School District, Accounting Services Department, 5735 47th Avenue, Sacramento, 

California, 95824. Invoices shall be submitted under the same firm name as shown on the bid. The 

successful bidder(s) shall list separately any taxes PAYABLE BY THE District and shall certify on the 

invoices that Federal Excise Tax is not included in the prices listed thereon. The District shall make 

payment for materials, supplies, or services furnished under the contract within a reasonable and proper 

time after acceptance thereof and approval of the invoices by the authorized District Representative. 

 

7. BUY AMERICAN PROVISION -  In compliance  with 7 CFR, Sections  210.21[d]  and 

220.13[d]; U.S. Department of Agriculture Policy  Memorandum  SP 38-2017;  Section 104(d) of the 

William F. Goodling Child Nutrition Reauthorization Act of 1998 Public Law 105-336 added a provision, 

Section 12{n), to the National School Lunch Act (NSLA) (42 United States Code Section 1760[n]), that 
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H. Contract Work Hours and Safety Standard Act - The VENDOR shall comply with Sections 

103 and 107 of the Contract Work Hours and Safety Standards Act (40 U.S.C. 327-330) as supplemented 

by Department of Labor regulations (29 CFR Part 5). (Only applies to contracts over $2,500} 

 

I. Debarment, Suspension, Ineligibility and Voluntary Exclusion - By signing the Offer & 

Award form, the VENDOR shall certify that they have not been debarred, suspended, or otherwise 

excluded from or ineligible for participation in federal assistance programs under executive order 12549 

and 12689. The VENDOR shall comply with regulations implementing Office of Management and 
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0. Severability -  If any provisions of this agreement shall be held invalid or unenforceable by a 

court of competent jurisdiction, such holding shall not invalidate or render unenforceable any other 

provisions hereof. 

 

P. Amendments - The terms of this Agreement shall not be waived, altered, modified, 

supplemented or amended in any manner whatsoever except by written agreement signed by the parties. 

 

Q. Entire Agreement - This Bid and all attachments thereto constitutes the entire agreement 

between the parties. There are no understandings, agreements, representations or warranties, express or 

implied, not specified in the Agreement. Bidder, by the execution of his/her signature on the Bid Form 

acknowledges that he/she has and read this Agreement, understands it, and agrees to be bound by its 

terms and conditions. 

 

R. Force Majeure Clause - The parties to the contract shall be excused from performance 

thereunder during the time and to the extent that they are prevented from obtaining, delivering or 

performing by act of God, fire, strike, loss or shortage of transportation facilities, lockout, or 

commandeering of materials, products, plants or facilities by the government, when satisfactory evidence 

thereof is presented to the other party, provided that it is satisfactorily established that the 

nonperformance is not due to the fault or neglect of the party not performing. 

 

S. Hold Harmless Clause - The successful bidder agrees to indemnify, defend and save harmless 

Sacramento City Unified School District, its governing board, related divisions and entities, officers, 

agents, and employees from and against any and all claims, demands, losses, defense costs, or liability of 

any kind or nature which the District, it's officers, agents, and employees may sustain or inure or which 

may be imposed upon them for injury to or death of persons, or damage to property as a result of, arising 

out of, or in any manner connected with the bidder or bidder's agents, employees or subcontractor's 

performance under the terms of this contract, expecting only liability arising out of the sole negligence of 

the District. 

 

T. Prevailing Law - In the event of any conflict or ambiguity between these instructions and state or 

federal law or regulations, the latter shall prevail. Additionally, all equipment to be supplied or services to 

be performed under the bid proposal shall conform to all applicable requirements of local, state and 

federal law. 

 

U. Governing Law and Venue - In the event of litigation, the bid documents, specifications and 

related matters shall be governed by and construed only in accordance with the laws of the State of 

California. Venue shall only be with the appropriate state or federal court located in Sacramento County. 

 

V. Permits and Licenses - The successful bidder(s) and all of his employees or agents shall secure 

and maintain in force such licenses and permits as are required by law, in connection with the furnishing 

of materials, articles or services herein listed. All operations and materials shall be in accordance with 

law. 
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W. Toll Charges - If it is necessary that the District place toll or long distance telephone calls in 

connection with this contract (for complaints, adjustments, shortages, failure to deliver, etc.), the 

successful bidder shall accept charges for such calls on a reverse charge basis. 

 

X. Contract Documents - The complete contract includes the following documents: The 

advertisement for bids, the bid instructions and conditions, specifications and drawings, if any, the bid 

and its acceptance by the District, the purchase order, and all amendments thereto. All of these documents 

shall be interpreted to include all provisions of the other documents as though fully set out therein. 

 

Y. Independent Contractor - While engaged in carrying out and complying with terms and 

conditions of the contract, the bidder agrees by his/her signature on the Bid Form that he/she is an 

independent contractor and not an officer, employee or agent of the District.  

 

Z. Anti-discrimination - It is the policy of the Sacramento City Unified School District Board of 

Education, that in connection with all work performed under Purchasing Contracts there shall be no 

discrimination against any prospective or active employee engaged in the work because of sexual 

orientation, physical and mental disability, medical conditions, marital status, age, pregnancy, veteran 

status, gender, race, color, ancestry, national origin, sex, or religious creed. Therefore, the bidder agrees to 

comply with applicable Federal and California laws including, but not limited to, the California Fair 

Employment and Housing Act. In addition, the successful bidder(s) agrees to require like compliance by 

all subcontractors employed on the work by him. 

 

AA.  Termination Without Cause -
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2. Most secondary sites only require (1) produce delivery per week but some high 

volume sites will require (2).  The second delivery is preferred on Friday, 7am-1pm. 

   

3. For emergency orders, the supplier may be required to make direct deliveries to 

various kitchens or other locations as requested by the District’s Nutrition Services 

department.  How quickly could an emergency order be delivered to a location?  

_________________________________________________________ 

 

4. Sufficient time must be allowed at time of delivery for adequate inspection of 

product, not only for quantity, but also quality of product.   

 

5. The District reserves the right to reject products delivered in error, not delivered 

according to specifications, of sub-standard quality or past peak ripeness. 

 

6. Produce must be delivered to all sites in refrigerated trucks to reduce perishability.  

Trucks are to be cleaned on a regular basis, free of excessive dirt and debris and 

clearly labeled with the name of the Supplier.  

5.
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DoD Program, shall be included with Supplier’s regular orders, to be delivered to site 

locations on scheduled delivery day. 
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FOOD SAFETY 

1. All suppliers shall comply with the U.S. Pure Food and Drug Act, California Department 

of Agriculture requirements, county and city laws and ordinances for their production 

handing, processing, marking, and labeling.   

 

2. All prepared products must be prepared without the use of sulfating agents.  

 

3. Produce certified free from pesticide residues is preferred when available. 

 

4. Supplier must have a documented Hazard Analysis Critical Control Program (HACCP). 

 

5. Product Recall- To ensure the safety of our students, awarded Supplier must 

communicate all product recall information in a timely manner and plan pick up and 

reimbursement if necessary.   

Enclose a copy of your company’s product recall program with RFP.  

 

 

DISTRIBUTOR QUALIFICATIONS 

1. Supplier must provide Good Agricultural Practices (GAP) documentation of food safety 

and sanitation with this RFP.   

 

 

PREVIOUS PERFORMANCE 

1. Bidders are advised that the District reserves the right to reject a RFP from a Supplier that 

cannot demonstrate the ability to provide the necessary products and services required 

under this agreement.  

 

2. Provide 3 references from school districts with like size to SCUSD.  

 

________________________________________________________________________ 
Contact Person                                     School District                                  Email Address 

 

________________________________________________________________________ 
Contact Person                                     School District                            Email Address 

 

________________________________________________________________________ 
Contact Person                                     School District                                  Email Address 
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3. Service is a factor in the award of this quote.  A Supplier’s recent delivery and 

performance under any previous or existing contract will be examined in addition to the 

supplied 3 references.  Poor performance or references may be cause for disqualifying a 

Supplier for any section or item in this quote.   

 

 

METHOD OF AWARD 
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                                                  SCUSD DELIVERY SITE LOCATIONS 

Elementary Schools Address Zip 

A. M. Winn Elementary School  3351 Explorer Drive 95827 

Abraham Lincoln Elementary School 3324 Glenmoor Drive 95827 

http://www.scusd.edu/OurSchools/Pages/AMWinnElementarySchool.aspx
http://www.scusd.edu/OurSchools/Pages/AbrahamLincolnElementarySchool.aspx
http://www.scusd.edu/OurSchools/Pages/JohnMorseWaldorf-K-8.aspx
http://www.scusd.edu/OurSchools/Pages/BowlingGreenCenterforOH.aspx
http://www.scusd.edu/OurSchools/Pages/BretHarte.aspx
http://www.scusd.edu/OurSchools/Pages/CalebGreenwood-K-8.aspx
http://www.scusd.edu/OurSchools/Pages/CarolineWenzel.aspx
http://www.scusd.edu/OurSchools/Pages/CesarEChavez.aspx
http://www.scusd.edu/OurSchools/Pages/CrockerRiverside.aspx
http://www.scusd.edu/OurSchools/Pages/EdwardKemble.aspx
http://www.scusd.edu/OurSchools/Pages/ElderCreek.aspx
http://www.scusd.edu/OurSchools/Pages/EthelIBaker.aspx
http://www.scusd.edu/OurSchools/Pages/EthelPhillips.aspx
http://www.scusd.edu/OurSchools/Pages/MarkTwain.aspx
http://www.scusd.edu/OurSchools/Pages/MartinLutherKingJr-K-8.aspx
http://www.scusd.edu/OurSchools/Pages/Matsuyama.aspx
http://www.scusd.edu/OurSchools/Pages/OakRidge.aspx
http://www.scusd.edu/OurSchools/Pages/Parkway.aspx
http://www.scusd.edu/OurSchools/Pages/PeterBurnett.aspx


http://www.scusd.edu/OurSchools/Pages/PhoebeAHearstBasic.aspx
http://www.scusd.edu/OurSchools/Pages/PonyExpress.aspx
http://www.scusd.edu/OurSchools/Pages/AlbertEinsteinMiddle.aspx
http://www.scusd.edu/OurSchools/Pages/SutterMiddle.aspx
http://www.scusd.edu/OurSchools/Pages/AmericanLegion.aspx
http://www.scusd.edu/OurSchools/Pages/ArthurABenjamin.aspx
http://www.scusd.edu/OurSchools/Pages/ArthurABenjamin.aspx
http://www.scusd.edu/OurSchools/Pages/SchoolofEngineeringandScienceshigh.aspx
http://www.scusd.edu/OurSchools/Pages/TheMet������Ƶ.aspx
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NON-COLLUSION DECLARATION 
TO BE EXECUTED BY AND SUBMITTED WITH BID 

(Public Contract Code Section 7106)  
 
 

I,                                         , declare that I am the party making the foregoing proposal, that 

the proposal is not made in the interest of, or on behalf of, any undisclosed person, 

partnership, company, association, organization, or corporation; that the proposal is genuine 

and not collusive or sham; that the proponent has not directly or indirectly induced or 

solicited any other proponent to put in a false or sham proposal and has not directly or 

indirectly colluded, conspired, connived, or agreed with any proponent or anyone else to put 

in a sham proposal, or that anyone shall refrain from responding; that the proponent has not 

in any manner, directly or indirectly, sought by agreement, communication, or conference 

with anyone to fix any overhead, profit, or cost element of the proposal price, or of that of 

any other proponent, or to secure any advantage against the public body awarding the 

Contract of anyone interested in proposed Contract; that all statements contained in the 

proposal are true, and, further, that the proponent has not, directly or indirectly, submitted 

his or her proposal price of any breakdown thereof, or the contents thereof, or divulged 

information or data relative thereto, or paid, and will not pay, any fee to any corporation, 

partnership, company association, organization, bid depository, or to any member or agent 

thereof to effectuate a collusive or sham bid. 

 

I declare under penalty of perjury under the laws of the State of California that the 

foregoing is true and correct. 

 

___________________________________________ 

Date 

 

___________________________________________ 

Name of Vendor 

 

___________________________________________ 

Printed name of Authorized Company Representative 

 

___________________________________________ 

Signature of Authorized Company Representative 
 

 

 

 

 




