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Overview of ASB

» Thefundsthat areraisedandspentby
studentorganizationsare called
AssociatedstudentBody(ASBfunds

e ASBsmustbe madeup of currentstudents

» Under EdCode studentsin California
schoolsmayraisemoneyandmakedecisions
abouthowthey will spendthis money

 ASBorganizationsandthe managemenof
their fundsrepre anopportunity for
studentsto not only raisemoney,but also
to:

» Learnthe principlesof operatinga small
business

« Developleadershipskills

» Make acontributionto their schooland

fellow students
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Organized vs. Unorganized
ASB

OrganizedMiddleandHighSchools)

¢ Studentsorganizetheir activitiesaround
studentclubsanda studentcouncil

+ Studentsarep Mari
own organizati
certlﬂcatedadwsmr

sponsnble‘or their
the assistancef a

» Studentsdecidewhat fundraisingeventsto
organizeandhow they will usethe money
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Unorganized

ElementaryandK B8 schools
e Children’sCenters

« Adult Education
SpecialEducatio
RegionalOccuy

“] « Usuallynoclubsor: council
3 ° Limited studentinvolvementin decisionsabout &
37 fundraisingeventsand how fundsare spent

Principal(or desiirag i
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September

» Preliminarybudgetreviewedandnecessary
changesnade

» Documentssentto site to be completedand
returned by Septemberl 5"

» Authorizationto Open/MaintainBankAccount
!r' I_,.

2l October L
Fi » Submitlist of proposedfundraisersto

AccountingServicedy Octoberlbye e
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‘| January
i « Siteswith controllerssubmitindependentcontractor |
informationby Januaryl(" to AccountingServices .

for IRSForm1099tax reporting

Note: EveryindependentcontractormusthaveanIRS
FormW B on file with AccountingServices

e The form
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Communication and
Cooperation

« To ensurethat youareonthe right track,
clearlycommunicateyour plansand
iIdeasfor fundraisingand
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Communication and =
Cooperation
 \What needsto be orderedfor the fundraiser?

X « CommunicateBEFORErdering!

« As part of the processof planningfor any
fundralser,you needto askthe following

questions: |
; Whathl | be usedfor?
B, « Is this approprlat@flr Studentactlvmes’> ¥
q ; :.:':;': ':;-.3
T . . i
3. Formiddle or highschoolshasthe
i StudentCouncilapprovedthe
: expenditure?




: Who Should Pay?
o . What are somewaysto payfor it?

» (BESTPrderfrom the vendor,invoicepaid
by AccountingServiceor Controller

(OPTIONAL())r erthroughthe district by

slngASB‘U”dS

' » (POORPurchasedy staff member,
reimbursedwith ASBfunds B2
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Who Should Pay?

Submityour paperworktimely to
- | AccountingService®r your Controllerto =
getvendorspaiddirectlyfrom ASB £

Often, teachers,pnnmpals or parentspay
for an even,t hen
















Student Rewards and
Incentives

calculatorscamerasandother personal

itemsare not appropriatepurchasesising

ASBunds. Likewisethey are not allowed

by BoardPollcybecausahey are

conS|dereda gift of pt |
4 1 ‘

* If you truly Waﬂt““t@ rd your students

with thesetype of gifts, seeif you canget

Cashawards,gift cards,articlesof clothing,

localbusinesse$o donatethem
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ASB Document
Process Workflow

quest for Fundraiser
pproval to Accounting
ervices or Controller

r =

Purchase Order Request to
Accounting Services or Controller




o Online Forms
. e Www.Scusd.edu/intranet
o Offices

» AccountingServiceDepartment

e Documents
* ACC Forms

epproval(ACQF018)

PurchaséOrderReques{ACOF011)

iy Disbursemenfkeques{ACOF010) i




Resources

< < AccountingServices

» Refento GeneralAccountingStaff

) Assignmentsgor yourschool

\ « ASBPolicy
AmariWatkins 9166437837
AmariWatkins@scusd.edu

» District StudentBodyProceduresvianual

o StudentBodyAcc \ gManual,Fraud

- PreventionGuideand DeskReference, T
i FCMAT2012 (newversioncomingin i
Septembe2015)
i http://wwwstatic.kern.org/gems/fcmat/ASBManu F”

al2012finalinteractiv.pdf




