
 

 

 

Date: 



 

 

In addition, the Chapter leadership or chief steward may 



 

 

 
3.4.4 The Union shall select chief stewards as follows: 
 
3.4.4.1 Aides-Paraprofessional Unit 
 

Two (2) chief stewards day shift 
 
3.4.4.2 Operations-Support Services Unit 
 

One (1) chief steward for Transportation 
One (1) chief steward for Operations 
One (1) chief steward for Food Services 
One (1) chief steward for Maintenance 
 
Three (3) at-large chief stewards days shift 

 
3.4.4.3 Office-Technical Unit 
 

Two (2) chief stewards day shift. 
 
3.4.4.4 Split Location Assignments: 
 

In the event a site Union steward and alternate site Union steward is 
unavailable due to a vacancy, absence or illness, a site Union steward may be 
designated as having a split location assignment that includes the site at which 



 

 

which bear a direct relationship to the effective and efficient representation of 
unit employees and which is otherwise necessary to the collective bargaining 
process. 

 
3.5 Union Staff Access 
 
3.5.1 Union staff representatives shall be granted access to District premises for the 

purpose of administration of this Agreement and for conduct of appropriate 
Union business under the following conditions: 

 
3.5.1.1 The Union staff representative shall give the principal or department head or 

designee twenty-four (24) hours advance notice of his/her intended visit. 
 
3.5.1.2 The principal or department head or designee shall be notified immediately 

upon the arrival of the Union staff representative and prior to the conduct of 
Union business. 

 
3.5.1.3 Visits to employees or employee groups for the purpose of conducting 

appropriate and official Union business shall be confined to non-working time.  
Non-working time is the time before and after the assigned hours of work, 
lunch periods and designated rest breaks. 

 
3.5.1.4 Visits to employees for the purpose of processing grievances may be made 

during working time by prearrangement with the principal or department 
head. 

 
3.5.1.5 The Union shall be allowed reasonable use of intra-District mail service.  The 

Union agrees to indemnify and hold the District harmless from any fines, costs, 
and expenses incurred by the District in defense of U.S. Code Section 1694. 

 
3.5.1.6 The District shall provide the Union will be provided access to employee 

with bulletin boards at each school, department, child center and 
administrative site. Each of these bulletin boards shall be used exclusively 
by SEIU Local 1021 and be easily accessible to members of the unit. 

 
3.5.1.7 The District agrees to make space available for the purpose of holding a 

reasonable number of Union meetings.  Such meetings will be held during off-
duty work hours.  The Union shall provide adequate notice in advance and 
shall comply with District regulations on the use of such facilities. 

 
3.5.1.8 The District agrees to assign a mailbox for the shop steward at each worksite. 
 
3.5.1.9 New Employee Orientation Meetings 
 

a. “Newly hired employee” or “new hire” means any classified employee, 
whether permanent, full time, part time, hired by the District into a the 
SEIU bargaining unit position, and who is still employed as of the date 
of the new employee orientation. It also includes all employees who 
are or have been previously employed by the District, regardless of 
whether previously represented by SEIU or another unit, and 
whose current position has placed them in the bargaining unit 
represented by SEIU. For those latter employees, for purposes of this 



 

 

article only, the “date of hire” is the date upon which the employee’s 
status changed such that the employee was placed in the SEIU unit. 

 
b. 





 

 

Upon request of the Union, the District shall grant reasonable business leaves 
of absence without loss of compensation or other benefits to not more than 
two Union officers or designees at one time for the purpose of serving as 
stewards or officers of the Union. Leave may be granted on a full-time, part-
time, periodic, or intermittent basis. The Union shall fully reimburse the 
District for all costs of salary and benefits paid by the District to the employees 
during such release time consistent with Government Code 3558.8. 

 
 
3.7 Union Requests for Information 
 
3.7.1 The District agrees to provide to the Union at least once per year a complete 

list of the names and mailing addresses of all classified employees within each 
bargaining unit.  The names of new employees within each bargaining unit 
shall be provided to the Union on a monthly basis.  Costs for providing such 
lists will be reimbursed to the District by the Union. 

 
3.7.2 The District shall make available, upon written request by the Union, any 

information necessary and relevant to the Exclusive Representative's duty to 
represent unit employees.  Every effort will be made to deliver such materials 
as promptly as possible. 

 
3.8 Non-



 

 

3.9 The parties have agreed to establish a problem solving/liaison committee 
comprised of SEIU members and District personnel.  The charge of the 
committee shall be to develop a process for resolving the concerns and 
problems of the current contract administration and implementation.  The 
committee shall not supplant the negotiation process. 

 
3.9.1 The committee will meet at a time and date mutually agreed to by the parties 

at a location convenient to everyone.  The parties are encouraged to exchange 
proposed agendas at least one week before the meeting.  The committee 
members shall be: 

 
1. The Associate Superintendent, Human Resources 
2. The Administrator Director of Employee Relations 
3. Two (2) members designated by the Superintendent or designee 
4. Four (4) bargaining unit members 
5. One (1) nonvoting Union representative 

 
3.9.2 Union members will be allowed reasonable release time to attend problem 

solving/liaison committee meetings. 

 

6 Salaries 

6.1 Salary schedules and appropriate stipends will increase by 2.0%, 12.0% 

effective May 1, 2006 July 1 2022 (January 1, 2022). The increase 

compensation will be provided to currently active employees who are present 

members of the bargaining unit. The District shall provide the cost-of-living 

increase provided to Superintendent Aguilar for the 2021-2022 school year.  

For fiscal years 2020-2021, and 2022-2023 the District shall provide an equal 

or higher increase to SEIU-represented employees as provided to SCTA and 

other unrepresented/represented employees.  

 

$1,000 3,500 One-time Stipend for 2020-2021: In addition, every current 
employee on paid status, represented by SEIU employed in the District as of 
the date of the final approval and ratification of this agreement by both parties 
for the duration of the 2020-2021 school year will receive a one-time 
stipend for the 2020-





 

 

Class and Compensation Study 

The District commits to conducting a comprehensive classification and 

compensation study for all classifications in the SEIU Unit, working 

jointly with SEIU in the following manner: 

 Within thirty (30) days of Board adoption of this Agreement, a joint 

work group shall be established. 

 The joint work group shall consists of members from SEIU, 
administrators, and Human Resources staff. 

 The majority of the joint work group shall be SEIU appointees. 

 The District shall contract with EMS or CPS HR Consulting to perform 
a class and compensation study to be completed and released to the 

Union no later than six (6) months prior to September 30, 2022. 

 
The joint work group shall work out the specific implementation terms 
of the class/ comp study, including but not limited to: 
 Identify and mutually agree to the jurisdictions of comparable size 

to be studied; 

 Identifying comparable positions for purposes of conducting a 
salary survey; 

 Identifying benchmark positions; 

 Implementing the results of the class/ comp study; Any classification 

lower than 2.5% of the market median will be brought up above the 
median. 

 Training plan for classified staff based on results of the class/ comp 
study.     

 
The results of the classification/ compensation study shall be 
implemented effective March 1, 2023.  

 

6.1.1 





 

 

services. All employees, regardless of hours worked, shall receive the same 

stipend amount. 

 

Building trades maintenance employees shall receive longevity pay of 27 cents 

per hour.  

 
 
6.4 Compensation for Holidays Worked 
 
6.4.1 If a regular eligible employee is required by a supervisor to work on a holiday, 

the employee will be paid for the holiday in accordance with 2.1 above.  In 
addition, such employee shall be paid at the rate of time and one-half (1-1/2) 
for each hour he/she they works on the holiday.  An employee who is paid 
overtime for working on a holiday will not receive an additional day off. 

 
6.4.2 When an employee is required to work both a holiday and an in-lieu of day, 

the employee will be paid at the holiday rate for both days. 
 
6.4.3 When employees are required to work on any of the holidays listed in this 

Article, above, or on Saturdays and Sundays, which are their regular days off, 
they shall be paid a minimum of four (4) hours overtime at a rate of time and 
one-half (1-1/2). 

 
6.5 Shift Differential 



 

 

the employee's salary will be adjusted upward for the entire period required 
to work out of class as follows: 

 
a. If the duties are exclusive duties of an any existing higher classification 

or those duties listed under “distinguishing characteristics” of a job 
description, the employee’s pay shall be adjusted upward to that step 
in the pay range established for the higher classification which shall 
provides at least a five percent (5%) increase, whichever is highest; 

 
b. When an employee performs duties outside of their classification and 

the duties do not exist in any other higher classification, then the 
employee’s pay shall be increased by five percent (5%).  

 
6.6.4 No employee shall be required to work out of class more than sixty (60) 

working days within a calendar year. 
 
6.6.5 The District shall make every effort to make any opportunity to work out 

of class available to all unit members within a classification based on 
seniority.  

 
 Working out of class will be distributed as equally as feasible among 

employees who are in the same classification and who meet the 



 

 

6.7.1.2 If an employee seeks reclassification into a non-existing classification, that 
request shall be made in writing and forwarded by the Union to the Associate 
Superintendent of Human Resource Services. 

   
 If it is determined that a new classification is warranted, the requirements of 

Article 1.7 shall be followed. 
 
6.7.2 Classification Review Procedure -- Formal 
 

Employees who have received a written decision under section 6.7.1 may 
petition for a review of an employee’s classification through submission of a 
“Request for Classification Review” form to the Human Resources Office.  
Requests for Classification Review may be submitted at any time during the 
school year, however, they will only be processed on a first come basis from 
September 15 through March 15 each school year.  

 
The “Request for Classification Review” form shall be designed and agreed 
upon by the District and the Union.  Any changes in the Request for 
Classification Review form shall be mutually agreed upon between the District 
and the Union. 

 
6.7.2.1 Classification Review Board 
 



 

 

(4) One supervisor or management employee who supervises 
employee(s) in a classification comparable to that which the 
employee is requesting reclassification. 

 
b. Purpose 

 
The purpose of the Classification Review Board shall be to evaluate 
requests to determine if there exists sufficient justification to warrant 
a full study of the position. Decisions shall be made by majority vote.  In 
evaluating requests for review, the Classification Review Board shall be 
guided in making its decision by the following considerations: 

 
(1) The actual level and nature of the duties and responsibilities the 

employee is regularly required to perform which are not fixed 
and prescribed for the classification nor reasonably related to 
those duties of the classification. 

 
(2) How the employee came to be assigned duties and 

responsibilities not covered by his or her present classification 
specifications (e.g., an expansion in the functions of the school 
or office, or possession by the employee of special skills or 
abilities). 

 
(3) When the position was last studied. 

 
(4) A comparison of the employee's actual duties with the duties 

shown on the employee’s classification specification. 
 

(5) Information given by the employee (e.g., the Request for 
Classification Review) and/or the employee's supervisor to the 
Board upon request of the Board. 

 
(6) The duties and responsibilities of the classification into which 

the employee believes he/she they should be classified. 
 

c. Classification Review Board Decisions 
 

Decisions of the Classification Review Board to accept or deny the 
request for full study shall be final and not is subject to Article 18.  
The final decision of the Board shall be forwarded in writing to the 
employee within five (5) working days of the Classification Review 
Board’s final hearing on the matter. 

 
6.7.2.2 Classification Review - Full Study Procedure 
 

Requests that are accepted by the Classification Review Board for a full 
classification review study shall be forwarded by the chairperson of the 
Classification Review Board to the Director, Human Resources, or designee, 
who shall arrange for a full study classification review.  The full study shall be 
completed within thirty (30) working days. 

A full classification review study shall include: 
 

a. Interviews with the employee, the employee’s immediate 
supervisor, and persons serving in similar  positions; 





 

 

Employees who are actively at work and who are required to appear in court 
or a legal proceeding as a direct result of the performance of their duties, or as 
a result of witnessing an event while performing their normal work duties, 
which later requires presence before a court of law shall be provided released 
time without loss in pay or additional compensation at the appropriate rate 
with a minimum of four (4) hours if the appearance is outside the employee's 
regular workday. 
 

 
6.9 Call Back Pay 
 
6.9.1 An employee who is required to return to duty after leaving such duty station 

at the end of the employee's day shall be afforded the opportunity to work for 
a minimum of two (2) hours if work is available, or alternately, will be 
guaranteed compensation for two (2) hours at the appropriate rate of pay. 

 
6.9.2 If the employee is required to return to work on a Saturday, Sunday or holiday, 

the employee will be afforded the opportunity to work for a minimum of 
four (4) hours if work is available, or alternately, will be guaranteed 
compensation for four (4) hours at the employee's appropriate pay rate. 

 
 
6.9.3 Salary Schedule Placement for Summer Assignment 
  
 All nine, ten, and eleven-month permanent employees who work temporarily 

or, on a per diem payroll during the summer or intercession in another job 
class than the one that they are permanently assigned to, after six (6) years in 
a classification shall be placed on the second step in salary.  The following 
three (3) years to be placed on the third step in salary, with no further step 
movement. 

 
6.10 Compensation for Overtime 
 

An employee who works authorized overtime shall be compensated at a rate 
equal to one and one-half (1-1/2) times the regular rate of pay.  Shift and 



 

 

 
6.10.3 Upon transfer of an employee, any compensatory time will be transferred with 

the employee. 
 
6.10.4 



 

 

For an employee to be eligible for the "teacher candidate" classification, the 
employee must meet the following conditions: 

a. The employee must have served as teacher associate or  





 

 

doubtful.  Prior approval forms may be requested through the Classified 
Personnel Services Department. 

 







 

 

All current and prospective eligible retirees (under age 65) shall also become 
members of CalPERS for the provisions of life time retiree medical benefits. For 
eligible retirees (under age 65), Tthe District shall contribute $16 to CalPERS for 
health benefits, and provide to the retiree an amount equal to the Kaiser Active 
single benefit level. or the Kaiser or HealthNet single Medicare Risk program less 
$16 in accordance with the contract. The remaining funds are discretionary for 
purchase of health or dental/vision benefits. Any amount not expended will not 
accrue to the retiree. Every month $16 will be added and benefit costs will be 
deducted from their retirement checks. The District will send checks to the retiree 
to cover cost of eligible benefits less than $16. 

 

7.1.1.3 During the 2013-2014 school year, the District initiated a bidding process for 
the purpose of providing all eligible employees with affordable, appropriate 
value, health care coverage. The District agrees to hold SEIU members 
harmless, ensuring that their co-pays and/or other out of pocket expenses 
related to will not increase, until December 31, 2015. The District and SEIU 
shall reopen negotiations regarding health insurance coverage in sufficient 
time to ensure an orderly open enrollment process for the 2016 calendar year. 

 

7.1.1.4 Beginning in 2018-2019 school year, six (6) hour (or greater) bargaining unit 
members will contribute one third of one percent (1/3%) of base salary 
toward OPEB (retirement benefits). 

 

7.1.2 Open Enrollment /"Switching" 

 

7.1.2.1 There shall be either an annual "open enrollment" or "switching" period 
during which time an active or retired employee may change or amend his or 
her their carrier and/or dependency status in accordance with CalPERS. 

 

7.1.2.2 In the event that a health provider (i.e., medical, dental, vision, life, etc.) policy 
or plan is either terminated by the parties or canceled by the providers, then 





 

 

 

7.6.2.2 Health Care: Up to $4,000 per year allowed for use in covering the un-
reimbursed deductibles, co-pays, and coinsurance amounts under a group 
medical, dental, or vision benefits plan. 

 

Each eligible employee requesting a flexible reimbursement account will have 
their account charged with a monthly administrative fee. 

 

7.7 Eligibility for Benefits 

 

7.7.1 Employees Who Work Four (4) Hours or More 

 

Employees are eligible as defined by CalPERS.  Currently, bargaining unit 
employees who work four (4) hours (budgeted position.5) or more per day 
(20 hours or more a week) and whose employment commitment is for six (6) 
months or longer for the District will be entitled to full insurance coverage.  
Hours spent on in-unit work and on out-of-unit work will be counted in 
determining eligibility for this benefit. 

 

7.7.2 Employees who work more than three (3) but less than four (4) hours 

 

Bargaining unit employees who work at least three (3) hours per day but less 
than four (4) (less than 20 hours a week) for the District are not eligible for 
CalPERS current District benefits but may purchase benefits through the 
District as long as it is available.  

 

7.7.3 Short-term temporary and short-term substitute employees and students 
temporarily employed and other employees whose regular assignment is less 
than fifteen (15) hours per week shall not be eligible for insurance benefits. 
shall be eligible to receive medical benefits at 25% of the composite rate 
listed by the current medical care provider. If the employee chooses to 
opt out of this offer, the District shall compensate them  for 25% of 
medical care rate provided. 

 

7.8 Benefits While on Leave 

 

7.8.1 Employees who are absent because of illness or injury, and who have 
exhausted sick leave benefits, shall continue to be covered by fully paid 
insurance coverage through the end of the following month of the school year 
in which sick leave is exhausted.  For example, if sick leave exhausts on March 
15, benefits would be covered through April 30. 

 

7.8.2 Except as provided in Section 7.7.1 above, employees who are absent because 
of illness or injury and who have exhausted all accumulated paid leaves shall 
be permitted to receive full insurance coverage by remitting to CalPERS the 



 

 

current negotiated health care provider the entire premium payments 
during the period of time such employee is on leave. 

 

7.8.3 



 

 

7.9.4 Employees hired on or after May 21, 1996, shall be entitled to 50% of the 
benefits of this section 7.9 provided such employee has reached sixty (60) 
years of age and has at least ten (10) consecutive years of service with the 
District immediately prior to retirement.  The benefit of this section 7.9.4 is 
contingent upon the retiree paying the remaining balance of th



 

 

 

3. make appropriate recommendations to official District and bargaining 
unit representatives for consideration by means of the appropriate 
collective bargaining process. 

 

7.10.2 The joint Health and Welfare Benefits committee shall be comprised of six 
(6) members, three (3) of whom shall be appointed by SEIU leadership and 
three (3) of whom shall be appointed by the District.  The District committee 
members shall not be drawn from the SEIU bargaining unit.  In addition to 
the three (3) voting members, each appointing body shall appoint two (2) 
alternate committee members who can vote only upon the absence of the 
voting member(s).  Alternate members are to attend meetings, participate in 
discussions, and cast ballots for absent voting members of their respective 
unit.  In no case shall more than three (3) votes be cast by any individual unit 
on any issue before the committee.  If desired, SEIU committee members may 
request separate subcommittee meetings with District committee members to 
discuss benefits related solely to their respective bargaining units. 

 

7.10.3 Formal committee and subcommittee meetings and place of meetings shall be 
arranged and scheduled by the administrator, Employee Relations, and the 
committee and/or designated subcommittees shall meet as often as necessary 
to accomplish assigned tasks. 

 

7.10.4 The committee and/or subcommittee shall develop an agenda and submit to 
the District 48 hours in advance. Minutes for each meeting shall be provided 
to officially designated District and bargaining unit representatives and to all 
committee members. The committee shall meet monthly.  

 

7.11 Single Coverage Rebate 

 

7.11.1 The formula for the single coverage rebate shall be the highest rate provided 
to represented/unrepresented employees as follows: 

7.11.1

 
7.10.4



 

 

 

7.11.3 The single coverage rebate amount shall be recalculated on January 1 of each 
year. 

 

7.12 Shared Savings 

 

 During the 1998/1999 negotiations, the SEIU bargaining unit agreed to a 
contract change in the delivery of health benefits to CalPERS.  This change 
produced an estimated savings equal to approximately a 1% increase in 
salaries of SEIU bargaining unit members.  During the life of this contract 
(2002-2005) the District shall continue to share any savings resulting from 
this action to the SEIU bargaining unit. 

ARTICLE  9--ASSIGNMENTS 
 

9 Work Assignments 

 

9.1 Differential Pay Assignments 

 

The District agrees to assign employees to duties for which differential pay 



 

 

9.1.3 Seniority Ranking 

 

Whenever two (2) or more persons have the same seniority ranking, the tie 
shall be broken by first considering time spent in a temporary or substitute 
capacity and, if equal, by casting of lots in the presence of site chapter 
leadership. 

 

9.2 Reassignments--On-the-Job Injury 

 

When an employee is injured on the job and is unable to fulfill the 
requirements of the classification held, but has been released by a qualified 
and mutually acceptable physician to return to work, the District shall place 



 

 

routes, three (3) unassigned positions and, when designated by the District, an 
out-of-town field trip bus.  All other in-District and out-of-District field trips, 
athletics or school related trips will be included in the above routes by the 
transportation supervisor as determined by the availability of free time of 
equipment and driver.   

 



 

 

 

9.4.1.7 Bus attendants shall be assigned additional hours by seniority. Bus attendants 
will be hired at a minimum of .75 FTE. 

 

9.4.2 Non-Public/County Program Schools 

 

9.4.2.1 The District school calendar does not match the calendar of the non-public and 
county program schools. 

 

9.4.2.2 When the District schools are in session but the non-public schools and/or 
county program schools are not, the Bus Drivers and Attendants will be 
expected to report for work and will be used to cover other runs. 

 

9.4.2.3. When the non-public and/or county program schools are in session but the 
District schools are not, the District will offer this extra work to the Bus Drivers 
and Bus Attendants that are normally assigned to these routes.  Many of the 
route service severe emotionally disturbed students.  It is in the best interest 
of the students to have the regular Driver and Attendant where possible.  If the 
regular Driver and Attendant decline this offer of extra work, the 
Transportation Department will offer the extra work to qualified Bus Drivers 
on a seniority basis.    

 

9.4.2.4 All current 5 hour bus drivers shall be increased to 6 hours. Upon ratification 
of this agreement, all newly hired bus drivers will be 6 hours. All bus drivers 



 

 

 All drivers shall be given the opportunity to sign up for overtime twice each 
school year, unless the District finds it necessary to create another round of 
sign ups.  The first sign up will be at the orientation meeting conducted prior 
to the start of the traditional school year.  The first sign up will be effective the 
first day of the traditional school year and will run through December 31.   

 

 The second round of sign ups will occur during the month of December.  The 
second sign up will be effective upon the first day of school returning from 
winter recess break 









 

 

safety steel-toed footwear must be worn at all times when necessary while 
performing their duties. 

 

9.11.3 The District shall provide adequate rain protection gear for all employees that 
are required to work outside in inclement weather.  (This provision is limited 
by a Tentative Agreement between the parties dated April 4, 1999). 

 

9.11.4 The District shall provide aprons, shirts (5 at hiring and 3 each year 
thereafter), hair nets, hats, or visors which are required to be worn and 
maintained by all nutrition services food service assistants at all times. This 
requirement shall not prohibit concerted activity. 

 

9.11.5 The District shall provide shirts, (5 at hiring and 3 each year thereafter), for all 
warehouse workers.  

 

9.12 Tools 

 

The District will provide to all building trades, maintenance and 
transportation mechanic employees all required power tools and hand tools 
except for those tools which the employees are required to provide for their 
trade. 

 
The District and the Union agree to meet and consult annually on lists of tools 
which the employer is required to provide on the job. 

 

9.13 Physical Exams 

When employees are required as a condition of continuing employment to 
have medical examinations, the cost of such examinations shall be borne by 
the District.  If employees request to use a doctor of their choice rather than 
one designated by the District, they shall be reimbursed in an amount equal to 
the rates established by the District's designated doctor.  The District may 
designate the doctor when the medical examination is for job performance 
reasons. 

 

9.14 Work shift Assignments 

 

9.14.1 Third Shifts 





 

 

breaks; and eight (8) hour employees shall have two (2) fifteen (15) minute 
breaks. 

 

9.16.1 Appropriate time for rest periods shall be arranged by the employee's 
supervisor. All rest periods shall be duty free. The District shall compensate 



 

 

an important means to lower absenteeism and employeesô stress levels, to increase 

https://www.dgs.ca.gov/Resources/Statewide-Telework
https://telework.govops.ca.gov/


 

 

 

17.2 Eligibility 

All probationary and permanent employees are eligible to participate. 
This does not include temporary, short-term or substitute employees, 
although such personnel may take coursework to be "stock-piled" in the 
event they are later elected on a regular basis.  

17.3.2 Conferences or Training Programs 

Professional growth credit may be earned through hours of service or 
attendance from any of the following: 

 

Adult education programs. 

 

Conferences or professional organizations related to the employee's job 
assignment or to the employee's general education. 

Special training programs/conventions/workshops. 

Private firms. 

Private schools (business). 

Trade Union programs, trainings, conventions. 

Recognized community resource groups. 

Other governmental organizations. 

17.3.3 Credit shall be given for these activities, which may be combined, 

- on the following basis: 

Total Hours of  
Attendance or Effort 

Semester Unit  
Equivalents 

15 1/2 

30 1 

45 1-1/2 

60 2 





 

 

No professional growth credit shall be given for activities or courses 



 

 

requirements shall be August 1 for the changes effective September 1 and 
March 1 for changes effective April 1.  Compensation for in-service growth 



 

 

ARTICLE 18 -- GRIEVANCE PROCEDURE 

 

18 Purpose 

 

18.1 The purpose of this grievance procedure is to process a claim of grievance and 
to secure, at the administrative level closest to the grievant, solutions to 
problems which may from time to time arise under this Agreement.  This 
grievance procedure shall not be construed as in any way hindering, 
discouraging, or denying the settlement of grievances or problems within the 
normal administrative channels of the District. 

 

18.2 Definitions 

 

18.2.1 A “grievance” is a written claim by one or more named employees or the Union 
of an alleged violation, misinterpretation, or misapplication of a provision of 
this Agreement which has an adverse effect on the grieving employee or group 
of grieving employees. 

 

18.2.2 A “working day” is any day in which the central administrative offices of the 
Sacramento City Unified School District are open for business. 

 

18.2.3 A “grievant” is a named person or the union asserting a grievance. 

 

18.2.4 A “party in inte





 

 

working days following the final Level I meeting.  If no Level I meeting is held, 
the principal or unit administrator Human Resources representative shall 
send a written decision to the grievant and the exclusive representative within 
ten (10) working days of receipt of the written Level I grievance. 

 

18.6 Level II 

 

18.6.1 If the grievant or the Union is not satisfied with the written Level I decision, 
the grievant or the Union may file a written request for a Level II meeting with 
the Office of Employee Relations within ten (10) working days of the receipt 



 

 

18.7 Mediation 

 

18.7.1 Mediation shall be scheduled based on a mutually agreeable date for the 
parties and the mediator. Additional days to continue a mediation will be 
scheduled, if necessary. 

 

18.7.2 All costs of the mediator, if any, shall be borne equally by the parties. 

 

18



 

 

request shall be filed in Human Resources the Office of Employee Relations 
within ten (10) working days after receipt of the written Level II decision of 
the superintendent, or his/her their 



 

 

18.9.5 Hearings 

 

Once the arbitrator has been selected, hearings shall commence and be held at 
the convenience of the arbitrator. 

 

18.9.5.1 Within thirty (30) calendar days of the appeal to Level III, and in nor case later 
than thirty (30) days prior to the Level III meeting before the arbitrator, the 
parties agree to meet in a conference to: 

 

a. Attempt to frame the issue to be submitted to the arbitrator; 

 

b. Share all evidence; 

c. Clarify whether a court reporter is necessary, determine the site; and 

 

d. Reinitiate efforts to settle, if possible. 

18.9.5.2 The parties agree that any evidence discovered subsequent to the conference 
will be shared at least seven (7) calendar days prior to arbitration.  Evidence 
shared less than seven (7) days for presentation of new evidence will be 
grounds for delay at the request of the receiving party.  The party presenting 
new evidence (initially) shall be charged for the costs of the arbitrator. 

 

18.9.6 Limitations 

 

18.9.6.1 Neither the District nor the grievant shall be permitted to assert any grounds 
or evidence before the arbitrator which was not previously disclosed to the 
other party.  The arbitrator shall consider only those issues which have been 
properly carried through prior steps as required by the provisions of this 
grievance procedure. 

 

18.9.6.2 The arbitrator shall not render any award which conflicts with or alters this 
Agreement. 

 

18.9.6.3 It is understood, however, that the arbitrator shall interpret the Agreement in 
accordance with acceptable rules of contract construction. 

 

18.9.7 Decision 

 

18.9.7.1 The arbitrator is empowered to include in any award such financial 
reimbursements or other remedies as judged to be proper. However, no award 
of back pay beyond twenty (20) ninety (90) days prior to the filing of the 
written Level I grievance will be allowed.  Nor will any award of monies for the 
purpose of fining, punishing, or making an example of either party be allowed. 

 

 



 

 

18.10 General Provisions 



 

 

10.2.3 Holidays Designated 

 

 

10.2.3 Holidays Designated 

 

January 1 ................................................................  New Year's Day 

 

January 15 .................................................  Martin Luther King Day 

(or as designated by the District)  

February 12 ................................................................. Lincoln's Day 

 

Third Monday in February  .................................. Washington's Day  

 

Last Monday in May .................................................. Memorial Day 

 

June 
19ééééééééééééééééééééééééééééééééééééééééé..ééé. 

Juneteenth Day 

 

July 4 .................................................................... Independence Day 

 

First Monday in September  ............................................. Labor Day 

 

November 11 ............................................................... Veteran's Day 

 

Fourth Thursday in November  ............................ Thanksgiving Day 

 

December 25  Christmas 
 

ARTICLE 20 -- LAYOFF 

 

20.1 Layoff Defined 

 

A layoff is an involuntary separation from service or an involuntary reduction in an 
employee’s hours or work year as defined herein based upon a lack of work or lack 
of funds.  A layoff also includes any reduction in hours or work year or assignment 



 

 

20.2 Probationary Work Year Defined 

 

For purposes of this Article 20 (Layoff) only, all members of the bargaining unit 
shall be assigned to a work year, as defined herein, depending upon the number of 
days per school year they work.    An employee working from 180 to 208 days shall 
be assigned a ten (10) month work year.  An employee working from 209 to 241 
days shall be assigned an eleven (11) month work year.  An employee working 
more than 241 days shall be assigned a twelve (12) month work year. 

 



 

 

20.5 District Rights and Union Rights 

 

The District has the right to decide if layoffs are necessary. reserves, retains, and 
is vested with the sole and exclusive right to layoff employees for any reason 
allowed by law.  In the exercise of this exclusive right, the District makes the sole 
determination as the hours and the positions to be eliminated.  The Union retains 
the right to negotiate the impacts and effects of the layoff of unit members. 

 

20.4.1  Union Rights 

The Union retains the right to negotiate the impacts and effects of the 
layoff of unit members.  The District shall meet with the Union leadership 
to negotiate the impacts on each of the positions affected, including the 





 

 

for vacant promotional all available vacant positions within the District during the 
39 month period. 

 

20.8.1 Employees who take voluntary demotions or voluntary reductions in assigned time 
in lieu of layoff or to remain in their present position rather than be reclassified or 
reassigned, shall be granted the same rights as person laid off and shall retain 
eligibility to be considered for reemployment for an additional period of 24 months; 
provided, that the same tests of fitness under which they qualified for appointment 
to the class shall still apply.  Employees who take voluntary reductions in assigned 
time in lieu of layoff or to remain in their present position rather than be reclassified 
or reassigned shall be hired into positions within their class with greater hours, up 
to the hours of their position before taking a voluntary reduction in assigned time, 


