
 
 



 

Welcome to the 2024-2025 School Year!! 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

This is Early Learning & Care’s calendar for classroom staff. 
It is not intended for parents or the parent board. 
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Professional Learning Information 

 
All Professional Learnings will be in person. 

 
 
 Dates are subject to change: 
 

 August 19-23 Pre-Service Week 8:00-4:00 

 August 26-30 Classroom Planning/Home Visits Regular Contracted work schedule 

 September 20 Professional Learning 1:00-4:00 

 October 11 Professional Learning 1:00-4:00 

 November 8 Professional Learning 1:00-4:00 

 December 13 Professional Learning 1:00-4:00 

 January 10 Professional Learning 1:00-4:00 

 February 7 Professional Learning 1:00-4:00 

 March 14 Professional Learning 1:00-4:00 

 April 11 Professional Learning 1:00-4:00 

 May 9 Professional Learning 1:00-4:00 

 

  



 
2 

Department Norms 
 

Human dignity is maintained in all interactions. 
• No yelling 
• Use “I feel messages” 
• Respect individual differences 
• Value each other’s unique backgrounds and experiences 
• Maintain psychological and physical safety in every interaction by 

being sensitive to others 
• Be courteous to everyone 

Celebrate our successes. 
• Allow time at every event to share team successes 
• Acknowledge one another's efforts 

Professional communication 

• Timely response (within one day) to parent/site staff/district/central staff 
• Go directly to the source to validate information or to address concerns 
• Avoid assumptions – and remain open minded 
• Avoid emotionally-laden 
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Accountability 

 
 When Paperwork is Due How Often To Whom 
 Child Plus HS Monthly Attendance Input -------  Daily -------------------------------- -- Child Plus (Mahelet Barrera) 

 ST-FD-Wrap Daily Sign-in Sheets --------------  First of month -------------------------  Assigned CDS Enrollment 

 Lesson Plans (weekly) -------------------------  Every Friday ---------------------------  Assigned Coordinator 

 Per Diem Time Sheets (email or text) -----------  no later than the 25th of the month ----  Denise Auzenne 

 Child Plus Education Events Data Entry ---------  25th of the month ---------------------  Child Plus (May Song) 

 New Student Heights & Weights ---------------  two weeks after enrolled ---------------  CD Clerk Enrollment 

 Form 12/Absence Report ----------------------  Upon return to work -------------------  Dawn Weymouth and  
  Denise Auzenne 

 Monthly visitor/Staff Sign-in Sheets -----------  Last day of month ---------------------  Assigned Coordinator  

 Meal Count Report (yellow copy) --------------  Last day of month ---------------------  CDS I Serna 

 Parent Meeting Agenda and Sign-in Sheets ----  Last day of month ---------------------  CDS I Serna (Krista) 

 Monthly DIS Log Sign-in Sheets ---------------  Last day of month ---------------------  Disability Coordinator 

 Head Start In-Kind Hours 
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School Year Start Notes and Reminders 
 
Reminders: 

 
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August’s Notes and Reminders 
 

 
Reminders: 
 Set-up the classroom Substitute Binders before the first day of class 
 Home Visits and Parent Orientations to be completed August 26th-30th  
 Begin gathering student anecdotal observations for the DRDP 
 Heights and Weights need to be completed within first two weeks of enrollment 
 ASQ screeners to be completed within 45 days of enrollment (to be done during the 1st home visit) 
 ASQ-SE screeners to be completed within 45 days of enrollment (to be done during the 1st home visit) 

 
 

Notes: 
 All Programs 
 
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August 2024 
Monday Tuesday Wednesday Thursday Friday 

  
 

 

  1  
DRDP Starts (12 month 
Program only) 
12-Month FD Programs begin 
45/60 day count when child 
enrolls into your class 

2 
Lesson Plans Due (12 mo. 
Programs only) 

5 6 7 8 9 
Lesson Plans Due (12 mo. 
Programs only) 

12 13 14 
 
Welcome Back to School!  
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September’s Notes and Reminders 
 
 

Reminders: 
 Make sure to conduct a pedestrian safety lesson with your students 
 Parents need to elect a PC and PAC Representative for Policy Council 
 Prioritize screeners by first year students then second year students 
 ASQ-SE 
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September 2024 
Monday Tuesday Wednesday 
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October’s Notes and Reminders 
 
 

Reminders: 
All Programs 
 Follow the department Celebration Guidelines for classroom celebrations 
 Remember to rescreen any students who did not pass the ASQ & ASQ-SE 

Submit a Request for Internal Services (RIS) form to the appropriate staff should a child need additional support 
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October 2024 
Monday Tuesday Wednesday Thursday Friday 

All Classes: 

*Request for Internal 
  Services (RIS) to Sp. Needs 
  Coordinator 

1  
 
Fidelity Tool Environment 
Checklist Due 

2 3 4  
Lesson Plans Due  

State Sign-in Sheets Due 

 

7 8 9 10 
 

11  
Lesson Plans Due  

Professional Learning 
1:00 – 4:00 

14 

45 day screener results 
15 16 17  

HS PC Meeting 
9-11am at Hiram Johnson 

 

18  
Lesson Plans Due 

 

21 22 
 

23  

 

24 25  
Lesson Plans Due 
 
Child Plus Education 
Events Data Entry Due 
 
 

28 29  30 

 

31 

End of Month Paper work 
Due per page 4 

All Classes Continued:  

*Speech & Language 
  Referrals to Sp. Needs 
  Coordinator 

*ASQ-SE Screener Referrals 

*Fall DRDP Student Ratings 
  into Learning Genie 
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November’s Notes and Reminders 
 

Reminders: 
Head Start/Wrap/Full-Day Programs 
 Learning Genie for DRDP Opens on November 4th  

 
Notes: 
All Programs: 
 Tooth Brushing Procedures    
 Tooth brushing must occur once daily 
 Children are given a “pea size” amount of toothpaste dispensed separately on a 
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November 2024 
Monday Tuesday Wednesday Thursday 
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December’s Notes and Reminders 
 
 

Reminders: 
 Continue gathering student anecdotal observations for the DRDP 
 Follow the department Celebration Guidelines for classroom celebrations 

 
 
 
Notes: 
 SAFE ENVIRONMENTS 
 Do you have sufficient wood chips around your play equipment? 

 Winter Break Begins December 23rd   
 
 
 
Looking Ahead to 2025:  
All Programs 
 Plan a parent meeting for January based on Parent Meeting Surveys 
 Winter Break continues through January 3rd   
 Martin L. King, Jr. Holiday is January 20th  
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December 2024 
Monday Tuesday Wednesday Thursday Friday 

2 3 4 5 6  
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Children with involved parents are: 
• More successful in school 
• More ambitious 
• More self-confident with their identity 
• Self-protective and self-reliant 
• Less likely to drop out 
• Less Susceptible to peer pressure 
• Less likely to get in trouble with the law 

January’s Notes and Reminders 
 
 

Reminders: 
 Continue gathering student anecdotal observations for the DRDP 
 a cdotal

�
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January 2025 
Monday Tuesday Wednesday Thursday 
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February’s Notes and Reminders 
 

 
Reminders: 
All Programs 
 Safe Environments screening tool due this month 
 Learning Genie for DRDP closes on February 3rd   
 Learning Genie for DRDP Opens on February 5th  
 
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February 2025 
Monday Tuesday Wednesday Thursday Friday 

3  

Learning Genie for Spring 
DRDP begins  
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March 2025 
Monday Tuesday Wednesday Thursday Friday 

3 
 

4 5 6 7  
Lesson Plans Due  

State Sign-in Sheets Due 

 

10 11 12 13 14  
Lesson Plans Due  

Professional Learning 
1:00 – 4:00 

 

17 18 
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April’s Notes and Reminders 
 
 

Reminders: 
All Programs 
 Learning Genie for DRDP closes on April 25th    

Head Start/State/Wrap Programs 
 Closed during Spring Break, April 14th – 18th 

Full-Day Programs 

 Spring Break: Open April 14th – 16th and Closed April 17th – 18th 
 
Notes: 
 SAFE ENVIRONMENTS: 

 Check refrigerator thermometers 
 Clean refrigerator 
 Clean meal cart 

 
 
 
Looking Ahead: 
Head Start Programs 
 
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April 2025 
Monday Tuesday Wednesday Thursday Friday 

 1 2 3 4  
Lesson Plans Due  

State Sign-in Sheets Due 

7 8 9 10  

HS PC Meeting 
9-11am at Hiram Johnson 

Pending 

11  
Lesson Plans Due 

Professional Learning 
1:00 – 4:00 

14 15 16 17 

 

18  
Lesson Plans Due 

 

 

21 22 23 24 
HS PC Meeting 

9-11am at Hiram Johnson 
Pending 

25  
Lesson Plans Due 

Learning Genie for Spring 
DRDP closes  

Child Plus Education 
Events Data Entry Due 
 

28 

Any Student enrolled after 
April 26 needs a Spring DRDP 
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May’s Notes and Reminders 
 
 

Reminders: 
State Programs 
 Work on completing DRDP Parent Surveys 
 Parent Conference are May 12th – 16th  
 Memorial Day Holiday is May 26th  

 
 
Notes: 
 Preparation for Summer Deep Cleaning begins June 13th  

 
 
 
 
 
 

 

  
ѧ
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27 

June 202
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July and August’s Notes and Reminders 
 
 
Reminders: 
Full-
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July 2025 
Monday Tuesday Wednesday Thursday Friday 

 1 
State Sign-in Sheets Due 

Learning Genie DRDP opens 
for Full-Day Students enrolled in 
May & June 

2 3 
 
 
 

No School 

4  
Lesson Plans Due (12 month 

programs only) 

7 8 9 10 11  
Lesson Plans Due (12 month 
programs only) 

14 15 16 17 18      
Lesson Plans Due (12 month 
programs only) 

21 22 23 24 25      
Lesson Plans Due (12 month 
programs only) 

28 29 30 

 

31  
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August 2025 
Monday Tuesday Wednesday Thursday Friday 

 
 

   1      
First Day of School 12 month 
program 

Lesson Plans Due (12 month 
programs only) 

State Sign-in Sheets Due 



http://www.naeyc.org/
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Enrolled 45 Day 60 Day 
24-Jan-25 10-Mar-25 25-Mar-25 25- Jan- 25  
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Enrolled 
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Early Learning & Care 
 

Teacher Notes 
 


	ADA = Americans with Disabilities Act
	Wrap = Start Preschool/Head Start

